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StudyMate

StudyMate by Respondus is an authoring tool that makes it easy to create Flash-based learning
activities and games. You can import items from MS Word and publisher test banks making it easy
to create interesting, interactive activities from existing content. The activities you create can be
saved to a CD-ROM, presented on any web server, or published directly to ANGEL. Best of all,
PJC has a site license!

Activity Formats

No Answer Activities
e Fact Cards
e Fact Cards Plus
One Answer Activities
e Flashcards
e Pick a Letter
e Matching
e Fill in the Bank
e Crosswords

e Glossary

Multiple Choice Activities
e Quiz
e Challenge

Getting Started: Installing and Setting Up StudyMate

To get a copy of StudyMate software, contact the Instructional Technology department. They will
send you the executable file (StudyMate Campus.exe) as well as the registration information. Save
the file to your desktop then follow these directions:

1. Double-click on the StudyMate Campus.exe icon.

StudyMateCamp...

Open File - Security Warning @

2. An Open File — Security Warning window may
or may not open. Click the Run button if it does. The publisher could not be venfied. Are you sure you wart fo

. 5 run this software?
If it doesn’t, go to Step 3. Nome: StcyateCampus.cxe
Fublisher: Unknown Publisher
Type: Application
From: C:\Documents and Settingscituser. CITAD\Desktop

-

Always ask before opening this file

This file does not have a valid digital signature that verfies its
publisher. You should only run software from publishers you trust.
How can | decide what software to un?




STUDYMATE V2.0

3. A WinZip Self Extractor window will open. Click OK.

WinZip Self-Extractor

4. When the WinZip window opens, select the Unzip button.

WinZip Self-Extractor - StudyMa... EI

To unzip all filez in Studyk ateCampuz. exe to the Unzip
zpecified folder prezs the Unzip buttan. — /
Fun Windip

Unzip ta folder: e
c:hRezpondusT emps Erowse... Cloze
v Owenarite files without prompting S
v ‘hen done unzipping oper: Setup.exe i

Help

o

Click OK when the files are all unzipped. The StudyMate setup program will open.

S

Throughout the installation process, click Next whenever asked.
7. Click Yes to accept the license agreement
8. Click No to the Equation Editor option, unless you plan to use equations

9. Click Finished when asked. A StudyMate icon will be placed on your desktop.

10. Double-click the icon to launch the application. S
2
11. Enter the registration information, then click the License button. :d;fs.f”ﬂ;e

12. A window will open asking if you’d like to receive a newsletter. After you’ve made your
choice, the StudyMate program will open.
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Creating “No Answer” Activities

“No Answer” items can be used to present facts, statements, or any text that does not have a
precise answer. Fact Cards and Fact Cards Plus are “No Answer” activities.

Edit

From the Start page, select the Create button. A Create New File window will open.

Fill in the fields accordingly and click OK. By default, the editing window for “One
Answer” items will open.

Select the No Answer tab on the left. The editing window for “No Answer” items will
open. The default activity is “Fact Cards.”

Note: Fact Cards are simply one-sided virtual note cards. Fact Cards Plus can divide the cards
into topics.

4.

5.

6.

Fill in the fields accordingly.

a. Title of Item: You do not have to enter a title. If you choose not to, the title will
default to the first 20 characters of the next data entry field. The title does not
appear anywhere on the Fact Card.

b. Fact or other text: Enter your fact here.

c. Difficulty and Topic: Optional features. Using the drop down menu, the difficulty
level can be set between 1 and 5 (1=Low, 5=High). Items can also be
assigned to a Topic, either an existing one or a newly created one. The ﬂ
small buttons located to the right of the Difficulty and Topic options
determine whether an entry for that item is required. If the asterisk is
selected, it becomes a required entry field.

Four buttons appear at the bottom of all edit forms. The Add to End of List button adds the
current item to the end of the Item List (located at the bottom of the screen). Use Insert into
List to insert the current item to a specific position in the Item List.

The Clear Form button will erase all data that currently shows in the form. Finally, the
Preview button opens a browser-like window that shows how the item will appear when
exported as a Flash activity. The Preview window, which can be selected at any stage in the
editing process, includes a pull-down list at top that allows a different activity or game to be
previewed.
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7. When the fields have been entered, click the Add to End of List button or the Insert into
List button to move the Fact Card to a specific place within the list.

Settings

When you are finished creating the Fact Cards, select the Settings tab at the top of the page. The “Settings
for No Answer Activities” page will open.

Each StudyMate activity, except for Glossary and Challenge, has a setting that determines whether all
items available for it will be displayed during each user session. The alternative is to display a subset of the
available items during user sessions.

1. When using all items, determine if they should be display in random order or original order.

2. If not using all items, specify a fixed number of items to display.
Previewing

1. When you are finished with the settings, select the Preview & Publish tab at the top of the
page. The “Preview” page will open.

2. Select the Preview the File button and leave the radio button selected for Preview with
Settings.

3. Use the Previous and Next buttons as well as the other options to see how the Fact Cards
work.

4. 1f you specified difficulty and topic settings, you will see a drop down menu at the top of
the window next to the heading “Activity”. Select Fact Cards Plus. The Fact Cards will
appear according to topic.

5. You can delete and edit the cards using
the Mark for Delete and

= S—__
Edit this Item buttons located

at the top of the Fact Card.

Click the 'Previous’ and "Next’ buttons to view T s

Barbie's full name is Barbara
Millicent Roberts.

O Don't Show Card Sgain 6 of 7
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6. After previewing the file and making any necessary revisions, the next step is to publish the
activity.

Creating “One Answer” Activities

“One Answer” items can be used to present words and phrases that are associated, such as terms
and definitions, questions and answers, and fill in the blank questions. “One Answer” activities
include Flash Cards, Pick a Letter, Fill in the Blank, Matching, Crosswords, and Glossary.

Edit

1. From the Start page, select the Create button. A Create New File window will open.

2. Fill in the fields accordingly and click OK. By default, the editing window for “One
Answer” items will open.

3. Fill in the fields accordingly.
a. Title of Item: You do not have to enter a title. If you choose not to, the title will
default to the first 20 characters of the next data entry field. The title does not
appear anywhere in the activity.

b. Term or Answer: Enter the answer or term here.

c. Definition or Question: Enter the question, definition, or fill in the blank sentence
here.

d. Difficulty and Topic: Optional features. Using the drop down menu, the difficulty
level can be set between 1 and 5 (1=Low, 5=High). Items can also be
assigned to a Topic, either an existing one or a newly created one. The ﬂ
small buttons located to the right of the Difficulty and Topic options
determine whether an entry for that item is required. If the asterisk is
selected, it becomes a required entry field.

4. Four buttons appear at the bottom of all edit forms. The Add to End of List button adds the
current item to the end of the "Item List" (located at the bottom of the screen). Use Insert
Into List to insert the current item to a specific position in the Item List.

5. The Clear Form button will erase all data that currently shows in the form. Finally, the
Preview button opens a browser-like window that shows how the item will appear when
exported as a Flash activity. The Preview window, which can be selected at any stage in the
editing process, includes a pull-down list at top that allows a different activity or game to be
previewed.
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6.

When the fields have been entered, click the Add to End of List button or the Insert into
List button if you want to move the item to a specific place within the list.

Settings

When you are finished adding answers and questions, select the Settings tab ~ faziltlef
at the top of the page. Confirm that the “Settings for No Answer Activities”
page is open. If not, change the tab in the Settings column to One Answer as No Answer
shown to the right.

Each StudyMate activity, except for Glossary and Challenge, has a setting that  fktiil JERGHI1E
determines whether all items available for it will be displayed during each Other Settings
user session. Thg alternative is to display a subset of the available items HTML Templates
during user sessions.
1.

2.

One Answer

When using all items, determine if they should be display in random order or original order.

If not using all items, specify a fixed number of items to display.

Matching activities require at least nine items.

Crosswords settings allow control of the number of puzzles (or "rounds") included in an activity.

Another setting determines when puzzles are recompiled in the StudyMate authoring tool: each
time the Preview task is started or only when a change has occurred to the StudyMate file.

Previewing

1.

When you are finished with the settings, select the Preview & Publish tab at the top of the
page. The “Preview” page will open.

Select the Preview the File button and leave the radio button selected for Preview with
Settings.

Use the Previous and Next buttons as well as the other options to see how the different
activities work.

To preview a different activity make another
selection from the drop down menu at the top of the
window next to the heading “Activity”.
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Creating Multiple Choice Activities

A Multiple Choice item displays a question, followed by a list with one correct answer and several
distracters. Answer "feedback™ can be included so that students can view additional information
about the answer. Multiple Choice activities include Quiz and Challenge. Challenge requires that
you have at least ten items.

Edit

1. From the Start page, select the Create button. A Create New File window will open.

2. Fill in the fields accordingly and click OK. By default, the editing window for “One
Answer” items will open.

3. Select the Multiple Choice tab on the left.

4. Fill in the fields accordingly.
a. Title of Item: You do not have to enter a title. If you choose not to, the title will
default to the first 20 characters of the next data entry field. The title does not
appear anywhere in the activity.

b. Question wording or definition: Enter the question here.

c. Answers: Enter each answer choice on a separate line. It’s possible to have the
answer choices (distracters) displayed in random order for a question. Simply select
the "randomize" box.

d. Feedback: Click the Feedback button to open an editing window. When the
feedback text has been entered, click the X at the top right corner of the feedback
window to close it.

e. Answer is: Select the correct answer from the drop down menu.

f. Difficulty and Topic: Optional features. Using the drop down menu, the difficulty
level can be set between 1 and 5 (1=Low, 5=High). Items can also be
assigned to a Topic, either an existing one or a newly created one. The ﬂ
small buttons located to the right of the Difficulty and Topic options
determine whether an entry for that item is required. If the asterisk is
selected, it becomes a required entry field.

5. Four buttons appear at the bottom of all edit forms. The Add to End of List button adds the
current item to the end of the "Item List" (located at the bottom of the screen). Use Insert
Into List to insert the current item to a specific position in the Item List.

6. The Clear Form button will erase all data that currently shows in the form. Finally, the
Preview button opens a browser-like window that shows how the item will appear when
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exported as a Flash activity. The Preview window, which can be selected at any stage in the
editing process, includes a pull-down list at top that allows a different activity or game to be
previewed.

7. When the fields have been entered, click the Add to End of List button or the Insert into
List button if you want to move the item to a specific place within the list.

Settings

When you are finished adding answers and questions, select the Settings tab at the top of the page.
Confirm that the “Settings for Multiple Choice Activities” page is open. If not, change the tab in the
Settings column to Multiple Choice.

Each StudyMate activity, except for Glossary and Challenge, has a setting that determines whether all
items available for it will be displayed during each user session. The alternative is to display a subset of the
available items during user sessions.

1. When using all items, determine if they should be display in random order or original order.

2. If not using all items, specify a fixed number of items to display.

3. If feedback is included for each question, select Show feedback after each question. If not,
deselect the checkbox.

4. Show score after each quiz and Review missed questions are selected by default.

Previewing

1. When you are finished with the settings, select the Preview & Publish tab at the top of the
page. The “Preview” page will open.

2. Select the Preview the File button and leave the radio button selected for Preview with
Settings.

3. Use the Previous and Next buttons as well as the other options to see how the different
activities work.

4. To preview a different activity make another selection from the drop down menu at the top
of the window next to the heading “Activity”.
Note: If you do not have at least ten items, the only multiple choice activity that can be created is a

Quiz.
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Importing Questions

StudyMate allows the importing of “No Answer”, “One Answer”, and Multiple Choice items.
Although a StudyMate file itself can contain a mix of these three types, a file being imported by
StudyMate must contain only one type of item at a time. To import more than one type of item to a
StudyMate file, you must import the item types separately, then compile them in StudyMate.

The text being imported must be formatted according to the guidelines discussed in the Import
Questions Formats section of this document. Once the text is in the proper formatting, the Import
Wizard will guide you through the importing process.

Importing a Text Document

1. From the Start page, select the Import Wizard button. A StudyMate Import Wizard box
will open.

2. Select the button for MS Word, Rich Text, or Text, then click Next

3. Indicate the item type, and click Next.

4. The next window shows the proper format requirements for Multiple Choice items. If your
file is formatted correctly, click Next.

5. Locate the file for import, then fill in the fields accordingly.

a. Select File to Import: Browse to locate the file on your computer. Highlight the
file, then click Open. The file name will appear in the File name field.

b. Choose where to add the new Questions: Choose either to append questions to the
current open file, or choose to Create a new file. If creating a new file, specify a
name.

c. Click the Preview button to begin the import and check for problems.

d. Results will show in the preview window. Any warnings or notes will show in the
bottom window.

Note: Be aware that some warning messages don’t actually require that changes be
made to the file being imported. For instance, StudyMate will generate a warning
message if two items being imported have the same title (StudyMate will automatically
place the number "2" at the end of the second title to make it distinct from the first).

e. Click Finish to complete the process.

f. Click OK when the File Saved box opens.

10
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StudyMate Import Wizard

1. Select the file to Import:

File name: |multiple choice for import. doc

2. Choose where to add the new Questions:

" Append the questions to the currert file

' Create a new file, named: IThirteen Colonies

I~ Use "stem” plus item number o create tite, &g

3. Use the Preview button to check far problems:

4. Press the Finish button to complete the process.

“ehn - stem becomes "ch01-001", "ch01-002", ..

—
[reen ]

Presviewy result;

Title Item Wording

=

TN ral

22 R T ' TSR,

Which of the fi Which of the following is 2 correct division of the original 13 colomniss?

Which colony 1 Which colony was foumded by a (uaker frisnd of King Chatles 1l who wanted {a =

Wkich of the fi Whith of the fallowing colnmies was originally settled by the Dutek and ralld He
[ R P

-

=l
Il

(W arnings and Motes;

- 4 duplicate item titlez were changed by adding a 2" [or 3.4..)

[

®

< Back

| Finish | Cancel | Help

Importing a Respondus File

Importing a Respondus file is very similar to importing a text file, with one exception. You are
offered some additional options with regards to Question Types and answer choices.

Note: Unless you’ve saved them elsewhere, by
default Respondus files are save on your
computer’s Local Disk (C:) drive in a folder
called Respondus Projects.

Respondus Items

Look i I@ Respondus Projects

iz 1

Quiz 2

Quiz 3

Quiz 4

Reports

Respondus Introduction

1

[

File: nanne: |

Open I

Filzs of tupe: IHespondus files [.rzp)

j Cancel |

Once located, open the project folder of the file
you wish to import and select the .rsp file.

Respondus Tkems

Look in: I I World History

File: name:

|World History.rzp

Open I

Filez of type: I Respandus files [.rzp)

j Cancel |

11
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a. Click Open. The file name will appear in the File name field.

b. Choose where to add the new Questions: Choose either append questions to the
current open file, or choose to Create a new file. If creating a new file, specify a
name.

c. Click the Preview button to begin the import

i. “A Preferences for Importing Respondus Files” window will open allowing
you to make some choices regarding the questions types and answer choices.
Make your selections, then click OK.

ii. Changes made to the file appear in the next window. You have the option to
save the log. Choose Save Log to File if you’d like, otherwise, click OK.

d. Results will show in the preview window. Any warnings or notes will show in the
bottom window.

e. Click Finish to complete the process.

f. Click OK when the File Saved box opens.
Downloading Publisher Test Banks

To download a publisher’s test bank:
1. From the Start page, select the Open button.

2. In the Open StudyMate File window, click on the Download Test Bank button.

Open StudyMate File il
M ame | D ate | I‘f‘fil Dl “E El EH
B 202 of Discovery B/26/04 0338AM cojmctod Fie
.-’-'-.rt Hiztory Practice File  4/13/05 01:51 P ;|
_ EME2EI¢12 4/11/05 11:32 AM
@' Projects Histary BZ6/04 0344 AM
Respondus File 4A11/06 01:33 PM
Thirteen Colonies 512405 10:26 &M
B3 void History 512005 171:01 &M
Browse .. |
Download | N | | »] ~|
Test Bank ]
| Open I Cancel Search |

12



STUDYMATE V2.0

Note: The Download Test Bank button is used to download publisher test banks that have been
made available through the Respondus Test Bank Network (for more details, see
http://www.respondus.com/testbank).

3. To download a test bank, enter the File Code that has been supplied to you by the publisher.
If applicable, also enter the password and any additional information that has been provided
to you. StudyMate will then locate and download the test bank file.

Download a Publisher Test Bank File x|

Enter the file code and optional pazzword for the publizher best bank, file pou want to download.
[Sample file; 827 455-007I92604E, no pazzword.]

Azk wour publizher for the test bank. code for pour textbook.

File Code I File Passwaord I

IF ingtructed to do so, also enter a Server User and Server Pagaword

Server Usger I Server Password I

Fleaze enter the following infarmation for verification purposes
our Marne: Irrstitution: E-mail Address:

Download Progress: -not downloading-

Download I Cancel |

Note: Since the file being downloaded is in Respondus format, it will need to be converted to
StudyMate format.

4. Following the download step, StudyMate will display various options regarding the
conversion of the file to StudyMate format. Select the desired options and click OK to
complete the conversion.

Import Question Formats

Format Requirements for “No Answer” Items

StudyMate can import “No Answer” items from a MS Word document (.doc), a rich-text file (.rtf),
or a text file (.txt). However, the file must first be organized in the "Standard Format,” which is
actually quite simple:

<factl>
<blank linel>
<blank line 2>
<fact2>

This translates into the following example:

13
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Albert Michelson determined the exact speed of light

Albert Einstein developed the General Theory of Relativity

It’s important to remember that this formatting requires at least two blank lines between each item.
That’s because a single blank line indicates a new paragraph for the same item, not a new item
altogether. Also note that enhanced formatting such as bold and italics will be retained by
StudyMate when items are imported from an .rtf or .doc file.

Format Requirements for “One Answer” Items

StudyMate can import “One Answer” items from a MS Word document (.doc), a rich-text file (.rtf),
or a text file (.txt). However, the file must first be organized in the "Standard Format," as shown
below.

<terml>
<definition1>
<blank linel>
<blank line 2>
<term2>
<definition2>

This translates into the following example:

Albert Michelson
Determined the exact speed of light

Albert Einstein
Developed the General Theory of Relativity

It’s important that at least two blank lines appear after each item. That’s because a single blank
line indicates a new paragraph for the same item, not a new item altogether. Also note that
enhanced formatting such as bold and italics will be retained by StudyMate when items are
imported from an .rtf or .doc file.

Format Requirements for Multiple Choice Items

StudyMate can import Multiple Choice questions from a MS Word document (.doc), a rich-text file
(.rtf), or a text file (.txt). The .doc and .rtf files cannot contain images or embedded objects, such as
tables. (If a StudyMate warning indicates that the document being imported contains images or
embedded objects, the easiest way to strip these items is to save the file to .txt format.)

14
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Multiple Choice items must be organized in the "Standard Format" (as shown below) before they
can be imported.

Note: The question number can have either period or a parenthesis after it. The example below
shows a period.

3. Who determined the exact speed of light?
a. Albert Einstein

*b. Albert Michelson

c. Thomas Edison

d. Guglielmo Marconi

The correct answer for a multiple choice question is indicated by placing an asterisk (*) directly in
front of the answer choice (do not put a space between the asterisk and the answer choice).

Note that only letters "A-J" should be used to indicate a correct answer since StudyMate activities
only support a maximum of 10 answer choices per question.

If a correct answer is not specified, StudyMate will automatically select answer choice "A" as the

correct answer. You will be warned if a question does not have a correct answer specified for it
prior to completing the import.

Editing Files

The Edit menu in StudyMate allows new items to be added to a file or current items to be edited.
1. From the Start page, click Open.
2. Locate the file to be edited, highlight it, then click Open.

3. Click on the question to be edited. In the properties window, click the Modify button.

Title: Which of the fiollowi

Fornat:  Ilult. Choice
Difficults Lewel: Mot Set
Topiz: No Topis

Definition ar Question:
Which of the following is a conect dnvision of the original 13
colonies?

& nzwer choises:

. &) Virginda, Iaryland and Delaware were Southermn Use s basis
i L f it
B} Rhinds Island, New Haapshize and Commecticut were 4|°' new e
Mew England colonies.
C) Mewr Vork, Penmsyhvaria and Maryland were Iliddle
colonies. Prewview

D) Bhode Island, Mew Yotk and Mew Jersew were Iliddle LI

15
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4.

This places the question in the editing window.

Adding Bold, Italics, Underline, and Super/Subscript

4.

To add bold, italic, and underline to words. Simply highlight the text you want to modify
and click the appropriate B, I or U button on the tool bar. The text will immediately change
to the selected formatting.

The superscript X? and subscript X, tools function in the same manner.

To remove the formatting, highlight the text again and reselect the corresponding button
from the toolbar.

Click the Save Changes button when finished.

Adding Images

Images can be added in StudyMate, but should be used sparingly because they can significantly
increase the size of the Flash object.

1.

2.

Open the question in the editing window.

Images can only be added in the Definition or Question field. Place the cursor where you
want the image to be added. The image may be the only thing in the field or it could be
placed before or after any text that makes up part of the definition or question.

Click the "Insert image" icon on the toolbar, which is represented by a camera.

EXIOL)

A pop-up window will let you navigate to and select the image, provided that it is in one of
these formats: bmp, gif, jpeg, png, pcx, and emf.

After selecting an image, a window with

several options will appear.

X

1. Enter alternate text to be used in place of the image for screen readers [optional

It is recommended that alternate text imageT| i’
(something other than the image name) be
entered in the fleld prOVided- 2. Most images need to be resized to fit the small test areas in the Flazh activities.

even smaller than the walue below.

Scale T |95.39 % 1-100, 100 = keep original size

3

|F wou want to include text with the image pou may need to set the "scale %"

Original Size: I41 Sw. 285h Mew Size: I"-“:IEI w. 275 h M
3. Press OK to accept the settings above Cancel |

16
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7. If the image is over 400 x 300 pixels, StudyMate will reduce it to the required size and show
the new dimensions in the New Size box. An image can be made even smaller by manually
adjusting the value for the "Scale to" field.

8. Click OK to close the window and return to the Edit menu. You will now see a set of green
characters like <PIC 1> that represents the image. Be sure to preview all images prior to
saving the item to the file. This will assure that the image size and position is as intended.

9. To delete an image, position the cursor in the same field where the item is located. Then
click the "Insert Image™ icon on the toolbar (the camera icon) and select the option to delete
an existing image or AV file.

Adding Audio Files

Audio files can be added to the Definition/Question field in StudyMate, but should be used
sparingly because they can significantly increase the size of the Flash object. Both MP3 and WAV
files can be used.

1. Open the question in the editing window.

2. Audio files can only be added in the Definition or Question field. Place the cursor where
you want the audio added. The audio may be the only thing in the field or it could be placed
before or after any text that makes up part of the definition or question.

3. Click the "Insert Audio" icon on the toolbar, which is represented by a musical note.

EloLE]

4. The Insert Audio box will open. =

Uze thiz feature to embed small audio files within the Flazh object. To create a link to an
audio file that iz located on a web server [recommended for large audio files, or audio formats
not zupported below], use the "web Link'" task from the toolbar instead.
1. Indicate the audio format of the file being selected

{~ MP3 - [recommended) - higher quality, smaller file size

& iy - lower quality, larger file size

2. Browse to and zelect the audio file Browse |

donde_estas. way Size: 86 K

Wi files - zelect comprezsion quality and size  [MP3 files can't be altered)
™ High Quality (22 KHz] - Size: 43 K

" Medium Quality (11 KHz) - Size: 22K

& Low Quality [5.5 KHz) - Size: 11 K

3. Enter text to dizplay for the link, for example "Music sample 1"

ICIick here to hear audio)

4, Audio Preview |
Fikizh I Cancel
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5. Indicate the audio file format.
6. Click the Browse button to locate and select the file from your computer.
7. Select the compression quality for WAV files. MP3 files cannot be altered.

8. Enter text that will be used as a link to the sound file in the activity.
a. Example: Click here to hear audio.

9. You can preview the audio file if you’d like.

10. Click the Finish button when done.

11. You will now see a set of green characters like <AV 1> in the Definition/Question field.

12. To delete an audio file, position the cursor in the same field where the item is located. Then
click the "Insert Audio™ icon on the toolbar (the musical note) and select the option to delete

an existing audio clip and click OK.

13. Remember to click Add to End of List (if it’s a new item) or Save Changes (if you are
modifying an existing item).

Spell Check

The Spell Check feature, which is located on the toolbar for the Edit menu, will search the currently
open file for spelling errors and allow corrections to be made.

1. Open the file to be checked for spelling. S StudyMate - Thirteen C
File/Ed.K'-.-'iew Help
2. Click on the Spell Check icon. W Y)s =
—

3. Once the Spell Check feature is started, it will search for words that do not match items
stored in the dictionary.

4. If the word is not found in the dictionary, you are given the option to Change the word to
one that is suggested, to Ignore the identified word, to Change All such words in the file to
one you select, or to Add the word to the dictionary.

5. If you want to make more detailed changes to the question, click the Edit This Question
button, which will close the spell checker and make the question available for editing.

6. When StudyMate is finished checking the file, click OK.
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Modifying Rearranging, or Deleting Items

It is easy to modify, move, or delete an item in StudyMate.

1. From the Edit menu, select an item from the Item List by clicking on its "Title."

2. A window appears that displays the entire properties for the question. On the right side of
the window are several options.

a.

b.

f.

OK closes the window

Modify opens the item in the edit window.

Delete removes the item.

Move places the item in a different position in the Item List

Use as basis for new item places the item in the Edit window to be used to create a
new item.

I. At this point you can rename the title and make any other changes you like.
ii. When finished, add or insert the item to the Item List.

Preview shows how the item will look when published.

Publishing Files

The Publish Wizard is available from the Preview & Publish menu and will guide you through the
steps of publishing or exporting the final Flash object.

1. Click on the Preview & Publish tab

2. Click on the Publish tab in the left hand column.

3. Click on Publish Wizard

4.

Publishing to an ANGEL Course

The first page of the wizard lists the activities and games that can be included with the Flash object
that is being output. Deselect any activity that you want excluded from the Flash object. If an
activity is dimmed, it means there aren’t enough items in the file for that activity.

1. Click Next to continue.

19



PENSACOLA JUNIOR COLLEGE INSTRUCTIONAL TECHNOLOGY

10.

11.
12.

To publish to your ANGEL course, the button to Publish directly to a course management
system. Make sure ANGEL 6.3+ is selected from dropdown menu, and then click Next.

Under Types of Publishing, choose Standard Upload - HTML page and SWF file

If this is your first time sending a StudyMate file to an ANGEL course, you will need to get
the server settings.
a. NOTE: These next few steps (5 — 12) will only have to be done the first time you try
to send a StudyMate file to your ANGEL course.
b. Skip to Step 13 if this is not your first time connecting to your course.

For the ANGEL server field, choose -add new server-

If you are currently logged into the Internet or working from your office computer, you can
access the preconfigured server settings for PJC. Select Yes and click the Next button.

Section 1 — Enter a name to identify the server. ANGEL is good.

Section 2 — Enter your ANGEL User name and Password. Remember that the password is
case-sensitive.

Section 3 - Select Run Connection test and click Next. A new window will open.

This next window should show that your connection test has run successfully. If so, click
Next.
a. NOTE: If it doesn’t and you have difficulty connecting to and publishing activities
to your ANGEL course please call Instructional Technology at 484-1970.
Click Finish
You will be returned to the Publish to ANGEL server window. Your settings should look
something like those in the image on the next page.
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StudyMate Publish Wizard

Publizh to Angel server

1. Type of publishing
{*' Standard Upload - HTML page and 5w file

" SCORM 1.2 package [supports grading of the Buiz activity]

2. Chooze an existing server, or "add new server” to add settings information for & new server

Uzer hvaughn

3. Press [Mext] to connect to server

Angel server IANGEL Server j

Settings: Server: angel pic.edu ;I Edit Settings I
Base URL: /
Server Port: 80

< Back | Mext » |

Caticel

S

13. Click Next to connect to your ANGEL course.

14. Section 1 — Select the course you are publishing to from the dropdown list

15. Section 2 - Navigate to the folder where you want the activities added.

16. Choose to Create a new File item. Add a title (mandatory) and a subtitle (optional) and

click the Next button.
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StudyMate Publish Wizard x|

Publizh to Angel server - Standard U pload

1. Chooze the course on the server you want to publizh to

Caurse [dev_DEH11304/] DEY DEH1130w Oral Embryolagy

2. Mavigate to the folder you want ta add the activities ta

[8 Lesson Area =128 Lesson drea -
= B+ Course Infarmation
[ Folder -7 Week 1 - Course Intraduction, Getting to Know ANGEL

[ File tem ] Module 1 Overview af Prenatal Development
-7 Module 2 Development of the Face and Meck
] Module 3 Develapment of Orafacial Stuctures
-7 Exam | - [Modules 1-3)

-7 Module 4 Taath Development and Eruption

£

H-{_7] Exam |l [Tooth Development and Eruption) &
I ;I_I

T T ks e B Mmoo b bl Tm

4]

Activities will be added to the selected folder

" Replace the selected File item [removes any existing data or files associated with the item)

¥ Create a new File item with the title: ILesson 1 Practice Activities

Optional subtitle: IFIashcard Vocabulary Practice

< Back I Mest > Cancel Help
L

17. Enter a title for the activity.

18. Enter any optional text.

19. Choose whether or not to display a title within the activities themselves. Click Next.
20. StudyMate will send the file to the location you specified in your ANGEL course.
21. When completed, click the Finish button.

22. Log onto your ANGEL course to check to see if the activities work as expected.
Exporting to HTML and Flash

Once in the Publishing Wizard, the first page of the wizard lists the activities and games that can be
included with the Flash object that is being output. Deselect any activity that you want excluded
from the Flash object. If an activity is dimmed, it means there aren’t enough items in the file for
that activity.

1. Click Next to continue.

2. To publish for use outside of ANGEL, select the HTML + SWF button, then click Next.
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3. Add atitle to be displayed on the web page.

4. Add optional text if wanted.

5. Choose whether or not to display a title within then activities themselves.

6. Click the Save As button and specify a location to save the file.

7. Choose to use the default browser or the StudyMate Organizer.

8. Click the Finish button.

StudyMate Publish Wizard

Practice Activities

Optional text or directions to appear below the title

Publigh to Sirmple HTML page linked to Flash S'WF, for most web and network servers

1. Title to be dizplayed on the HTML page for the Studybd ate Activity [e.g. "'Studykd ate Activities - Chapter 1')

& Daon't display a title within the Studyhate activities themselves

3. Choose a location and name for the SWF file

=l
[~
2. Some Studyb ate activities display a title within the activity
' Use the following title: [up to B0 characters]

C:\Documents and SettingsyHJones\Desktophpractice. swi

Save s .. |

¥ Launch HTML file automaticall after publishing i complete

= Use the default browser
% Use the StudyMate Organizer

< Back I Finizh I

Cancel |

Help |

9. Once published, the activity contains two files, an HTML file (the webpage) and a SWF file

(the Flash object).

10. Upload to any web server.

Print Options

StudyMate allows you to preview questions and items or save them to MS Word format for further

enhancement and printing.

1. To begin, go to the Preview and Publish menu in StudyMate and select the Print Options

tab.
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2.

Select the Formatting options that are desired, including the type and range of items to be
included in the printout.

For Top of Page Contents specify the "header™" information to appear at the top of pages,
such as a person’s name, the file name, or the date.

Printing Choices: You can preview the file (formatted selections will be displayed), save
the file to MS Word or rich-text format, or send the file directly to a printer.

Accessibility Options

StudyMate provides the option of publishing your activities so they are also accessible to those
using assistive technologies. The following support options are available:

Input - For each published activity, both the TAB and ENTER keyboard interface as well as
mouse interface are created by default and can be used as input options.

Display — A high contrast display can be chosen for final output.

Screen Readers — An HTML page of alternative text can be created that fully supports all
assistive technologies compatible with web browsers including input, magnification, and
screen reader technologies.

To include these options, click on the Settings tab, then open the Other Settings option as shown in
the graphic below.

Settings Other Settings il

| Color Setting

Ho Answer .
T Calar zet uzed in the publizhed Flazh object IEIassu: TI

ne Answer

: : The "clazsic” et iz used when the Language Setting is not English
Multiple Choice [ guag J glizh

Other Settings Accessibility Support
HTML Templates

¥ High-contrast display for Flash object

¥ Create HTML page of alternative text for screen readers
[tem Wpes to be included
¥ Mo dnswer
V' One &nswer
¥ tuliple Choice

Sort by IFiIe Order vI
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Additional Resources

StudyMate Online
http://Aww.respondus.com/products/studymate.shtml
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