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Copying Course Content into a New Course Shell

Every semester, a blank course shell (with students already loaded) will be created for every
section you are teaching in ANGEL. You must copy the information from your existing course
into this new course shell using the Import Wizard in ANGEL.

IMPORTANT NOTE: If you plan to combine the sections you teach into one course shell, you
will need to “merge” your sections first, prior to copying your course content. Refer to the
“Merging Course Rosters” help file for assistance.

To copy course content into a new ANGEL course shell, log on to ANGEL, enter your new
course shell, and follow these steps:

1. Click on the Manage tab then click on the Import Wizard link.
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2. Underneath “What do you want to import?” click Copy Course
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3. Drop down the Source Course/Group box and select the course from which you would
like to copy.
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4. You now have two options:

a. Backup course before import: this is useful if you are copying content into a
course that already contains content. If you are copying content into a blank shell
please make sure that this option is unchecked. Backups take up a lot of room on
the servers and slow them down.

b. Replace all existing content: select this option to overwrite any existing content
in the course to which you are importing.

5. Make your selections and click the Import button.
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6. An Import Progress window will appear. When everything has been imported, click
OK.
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7. The screen will return to the Content Import Wizard. From here, click Exit Import
Wizard.
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8. All your information should now be available in the new course.



